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LANSING KIDS MATTER



LEARNING TARGETS

Effectively create
Optional Descriptors.

Incorporating evaluation
elements into your Optional

descriptors.

Using Note Track to
record meaningful

feedback.Tracking and managing your
data to inform instructional

coaching.



CREATING OPTIONAL
DESCRIPTORS

Step 1

Click on TimeTrack
Click on Settings
Click on Optional
Descriptor Setup
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CREATING OPTIONAL DESCRIPTORS

Step 2
Assign a Title for
your Optional
Descriptor based
on your evaluation
elements
Click the Add
button.
Repeat for all
elements you
would like to add.
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CREATING OPTIONAL
DESCRIPTORS

Step 3

Assign the Optional
Descriptor to your
event in TimeTrack.
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CREATING OPTIONAL
DESCRIPTORS

Step 4

Assign the Optional
Descriptor to your
feedback.
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CREATING OPTIONAL
DESCRIPTORS

Step 5

Add written feedback to
NoteTrack.

5



OPTIONAL DESCRIPTOR
DATA
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OPTIONAL DESCRIPTORS DATA

Step 1

Click on the
individual
associated with
the event.
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OPTIONAL DESCRIPTORS DATA

Step 2
Select the correct
data or NoteTrack
Review NoteTrack
or Data.
Repeat for all
selections  you
would like to view.
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EFFECTIVELY UTILIZING
OPTIONAL DESCRIPTORS

We have the data...now what? 

Professional
Development

Evaluation Conferences Curriculum & Pacing

Coaching Opportunites Budget Decisions



REFLECTIONS AND
ADJUSTMENTS

Narrow vs. Wide Focus

Utilizing Visualize on
Timetrack

Instructional Image



QUESTIONS?



Kyle.Burroughs@LansingSchools.net
Heather.Bills@LansingSchools.net


